
 
This is a sample for guest lecture invoices 

Options: 
4 SWS-Seminar 
3 SWS-Seminar 
2 SWS-Seminar 
1 SWS-Seminar 

If unkown: 
look at the 
letter from 
Ulrike Keller or 
ask Sabine 
Evertz 

Responsilble tax authority, tax no. 
and tax ID only fill in if you’re living 
in Germany 

In case of 
participation in the 
module meeting, 2 
teaching hours can be 
added In case of participation in 

adjunct lecturers meeting in 
the particular semester 
(„Lehrbeauftragtentreffen“), 
2 teaching hours 
(„Unterrichtsstunden“) can 
be added max. 8 teaching 

hours can be 
added 

Mostly forgotten:  
has to be signed by hand 

When finished, please send your guest lecture invoice via email to the dean’s office (dekanatsassistenz.soz-kult@hs-duesseldorf.de) 

Please notice: 
1 „Unterrichtsstunde“ = 45 minutes 


